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[bookmark: _GoBack]DATA COLLECTION FORM

The information collected on this form will be used to communicate with parents/carers to provide updates on events happening at the school and in the event of an emergency or sickness. We ask for your child’s medical information in order to meet their needs whilst at school and protect their vital interests.

Please ensure the contact details and other information we hold regarding your child is kept up to date.  If you change your details at any time, please let the school know as soon as possible.

DATA PROTECTION
How we will use your information

St Martin’s School processes personal information about pupils and their families to support pupil learning and monitor attainment, to provide pastoral care, and to keep children safe. We also process personal information to meet the statutory duties placed upon us by Welsh Government, to administer optional school trips and activities, and to deliver the school catering service.

The school takes its responsibilities under data protection law very seriously, and will store and use all personal information securely, disposing of it when no longer required. Personal information may be shared securely for clear purposes with other organisations such as Caerphilly County Borough Council, Welsh Government, or other external partners (e.g. other Local Authorities, Health Boards, and Special Educational Needs Tribunal Wales) that provide a service to pupils/families. You have a number of rights in relation to your personal information, including the right of access to information and the right of complaint.

For further information on how we process your information and your rights, please use the following link: https://www.stmartins.caerphilly.sch.uk/page/?title=Data+Protection+%5BDiogelu+Data%5D&pid=1196

A paper copy of our full privacy notice can be made available on request at the school office. 


EMAILING AND TEXTING SYSTEMS
The school uses an electronic communication system for texting parents/carers called InTouch alongside Microsoft Outlook to send messages to parents/carers. These are both used to update parents/carer on events happening at the school (e.g. non-uniform days or school photographs), parents evenings, school closures, and to pass on important notices. We also use emails to send more formal correspondence if necessary. All emails will be sent from reception@stmartins.caerphilly.sch.uk  The school will always send text messages and emails under blind copy to ensure contact details are kept private from other receivers.

St Martin’s School will use the email address and the mobile number held in our database for the first point of contact.  If you are not certain that we have your correct details, or you need to update them, please contact the school on 02920 858050 or by email on reception@stmartins.caerphilly.sch.uk.
You may opt out of either our email or text messaging system at any time by contacting the main school office.  





	PUPIL BASIC DETAILS

	Surname:
	

	Gender:
	

	Forename:
	

	Middle name:
	

	Chosen name:
	

	Date of Birth:
	

	Address:
	


	
	

	Postcode:
	

	Home Tel No:
	


Please give details of all persons who have parental responsibility and anyone else you wish to be contacted in an emergency.  Place them in the order that you wish for them to be contacted.
	FAMILY/HOME/EMERGENCY CONTACTS

	PRIORITY 1
	Relationship to Pupil
	

	Title
	

	First Name
	
	Surname
	

	Address
	


	
	

	Postcode
	

	Home Telephone
	
	
	
	
	
	
	
	
	
	
	
	          Main Telephone: Please circle:
        
            Home              Mobile           Work

	Mobile Phone 
	
	
	
	
	
	
	
	
	
	
	
	

	Work Telephone
	
	
	
	
	
	
	
	
	
	
	
	

	Home Email
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Work Email
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Priority 1 contact will automatically receive Truancy Call notifications and Parent Call messages



	PRIORITY 2
	Relationship to Pupil
	

	Title
	
	First Name
	

	Surname
	

	Address
	


	
	
	Postcode

	

	Home Telephone
	
	
	
	
	
	
	
	
	
	
	
	          Main Telephone: Please circle:
        
            Home              Mobile           Work

	Mobile Phone
	
	
	
	
	
	
	
	
	
	
	
	

	Work Telephone
	
	
	
	
	
	
	
	
	
	
	
	

	Home Email
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Work Email
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Please tick if you want this contact to receive Truancy Calls and Parent Call messages
	



	PRIORITY 3
	Relationship to Pupil
	

	Title
	
	First Name
	

	Surname
	

	Address
	


	
	
	Postcode

	

	Home Telephone
	
	
	
	
	
	
	
	
	
	
	
	Main Telephone: Please circle:
        
            Home              Mobile           Work

	Mobile Phone
	
	
	
	
	
	
	
	
	
	
	
	

	Work Telephone
	
	
	
	
	
	
	
	
	
	
	
	



	Medical Practice:

	

	
Address:
	
	Tel:
	

	
Medical Condition(s):
	






	Previous Schools Attended:



	Dates:

	Brothers and / or sisters already attending St Martin’s School

Name: _______________________________________________  Form_____________________

Name:_______________________________________________   Form _____________________




	Ethnicity:
	

	Home Language:
	
	Religion:
	



	Travel arrangements

	Bus
	Car
	Cycle
	School Bus
	Public Bus
	Taxi
	Train
	Walk



	Meal Arrangement

	Free School Meal
	Home
	Sandwiches
	School Meal



	Special Dietary Needs:




	Interests and Leisure Activities

	

	



	Data Protection Act 2018: the school is registered under the Data Protection Act for holding personal data. The school has a duty to protect this information and to keep it up to date.  The school is required to share some of the data with the Local Authority and with the DfES.

	Signature:

	Date:

















WELSH ASSEMBLY GOVERNMENT PUPIL LEVEL ANNUAL SCHOOL CENSUS
DATA COLLECTION FORM
	SECTION A: Welsh Language


Which of the following best describes your child’s fluency in Welsh? (please tick)

	❑ Cannot speak Welsh at all                                    (GO TO SECTION B)



	❑ Speaks Welsh fluently
	❑ Speaks Welsh with one parent or guardian only

	❑ Speaks Welsh but not fluently
	❑ Speaks Welsh with both parent(s) or guardian(s)

	❑ Does not speak Welsh at Home
	❑ Speaks Welsh in the home with his or her sibling(s)



	SECTION B: National Identity


Please tick ONE box only and indicate who provided the information below (pupil or parent)
	❑ Welsh

	❑ English

	❑ Scottish

	❑ Irish

	❑ British

	    Other (please specify):

	❑ I do not wish a national identity to be recorded

	This information was provided by:      Parent            ❑          Pupil             ❑

	Signed:

	Date: 



	SECTION C: Ethnic Background (extended categories)



	(a) White

	❑ White-British
	❑ Kosovan

	❑ Traveller of Irish Heritage
	❑ Latvian

	❑ ‘New’ Traveller
	❑ Lithuanian

	❑ Occupational Traveller
	❑ Maltese

	❑ Other Traveller
	❑ Montenegran

	❑ British Gypsy / Gypsy Roma
	❑ Polish

	❑ Gypsy / Gypsy Roma from Other Countries
	❑ Portuguese

	❑ Other Gypsy / Gypsy Roma
	❑ Romanian

	❑ Albanian
	❑ Russian

	❑ Bosnian-Herzegovinian
	❑ Scandinavian

	❑ Bulgarian
	❑ Serbian

	❑ Croatian
	❑ Slovakian

	❑ Czech
	❑ Slovenian

	❑ French
	❑ Spanish

	❑ German
	❑ Turkish / Turkish Cypriot

	❑ Greek / Greek Cypriot
	❑ Ukranian

	❑ Hungarian
	❑ White European Other

	❑ Italian
	❑ Other White



	(b) Black or Black British

	❑ Caribbean

	❑ Ghanaian

	❑ Nigerian

	❑ Sierra Leonian

	❑ Somali

	❑ Sudanese

	❑ Other Black African

	❑ Black European

	❑ Black North American

	❑ Other Black

	(c) Chinese or Chinese British

	❑ Hong Kong Chinese

	❑ Malaysian Chinese

	❑ Singaporean Chinese

	❑ Taiwanese

	❑ Other Chinese



	(d) Mixed

	❑ White and Black Caribbean

	❑ White and Black African

	❑ White and Asian

	❑ White and Chinese

	❑ White and Any Other Ethnic Group

	❑ Asian and Black

	❑ Asian and Chinese

	❑ Asian and Any Other Ethnic Group

	❑ Black and Chinese

	❑ Black and Any Other Ethnic Group

	❑ Chinese and Any Other Ethnic Group

	❑ Other Mixed Background

	(e) Asian or Asian British

	❑ Indian

	❑ Mirpuri Pakistani

	❑ Other Pakistani

	❑ Bangladeshi

	❑ African Asian

	❑ Kashmiri

	❑ Nepali

	❑ Sinhalese

	❑ Sri Lankan Tamil

	❑ Other Asian



	(f) Any other ethnic background

	❑ Afghanistani
	❑ Libyan

	❑ Arab
	❑ Lebanese

	❑ Egyptian
	❑ Malay

	❑ Filipino
	❑ Moroccan

	❑ Irani
	❑ Polynesian

	❑ Iraqi
	❑ Thai

	❑ Japanese
	❑ Vietnamese

	❑ Korean
	❑ Yemeni

	❑ Kurdish
	❑ Other Ethnic Group

	❑ Latin/South/Central American
	

	❑ I do not wish an ethnic background to be recorded



[bookmark: _gjdgxs]The data requested will be stored on the school management information system and used for the purposes outlined in our Privacy Notice. Every effort is made to ensure the accuracy and security of personal data held by the school, as outlined in our leaflet “What the School, Local Education Authority and Welsh Assembly Government does with Information it holds on Pupils” copies of which are available on request.

	This information was provided by:               ❑ Parent                ❑ Pupil

	Signed:
	Date:
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